Magnolia Educators Association
Request for Reimbursement
Staple receipts to right hand side.
Full page receipts staple to back.
Issue Check to: 
_____________________________
Total Amount: 
______________________________
Explanation of Expenses:  
Itemize in receipt space if needed.
_______________________________
Email address: 
_______________________________
School you work at:
Please send all requests for reimbursement to Kimberly Young at Maxwell School.  Please make sure to keep a copy of your receipt until you have received payment.  If you have not received payment after one week please send an email to pinkylrebmik@gmail.com
-----------------------------------------
Treasurer use only:
Check Number____________________
Date:______________________
Budget Category:___________________
